
 

 

How-To Guide 

Supplier Access SOLO Web 
SOLO App 

                 

 
1. Menu: Registers - Suppliers 

2. Search for your topical supplier by clicking the three dots  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
3. Serach via Supplier no (a) or Supplier name (b).  

4. Search 

5. Overview of the search result 

6. Choose your topical supplier by double clicking it 
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7. Go to the tab Web 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
8. Check the box Use web login settings 
9. Create user for supplier by filling in User Sign, User Name & Password and Repeat password 

10. Choose what kind of access the supplier is granted in SOLO Web 

11.    Choose which columns the supplier will have permission to see. 

12.    Save Supplier  

13.    Log on to SOLO Web using the created account, double check that all is in order before distrubuting it.    
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